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PREAMBLE 

This Agreement is made by and between the MOUNTAIN VIEW SCHOOL DISTRICT (District), and the 

MOUNTAIN VIEW TEACHERS ASSOCIATION OF EL MONTE/ CALIFORNIA TEACHERS ASSOCIATION/ 

NATIONAL EDUCATION ASSOCIATION (Association). 

MVTA: 7/01/2020-6/30/2023 1 



ARTICLE I 
RECOGNITION 

Revised 6/00 

1.1 For the term of this Agreement, the District recognizes the Association as the exclusive representative 

for the following unit of employees: 

1.1.1 INCLUDED: All teachers, including but not limited to, Children's Center teachers, Head Start 

teachers, consulting teachers, and temporary teachers. All program assistants, nurses, program 

specialists, psychologists, counselors, deans, speech and language therapists, librarians, and 

consulting teachers, and teachers on special assignment. 

1.1.2 EXCLUDED: All other certificated employees, including daily substitute teachers, management 

employees, district superintendent, associate superintendents, assistant superintendents, 

principals, assistant principals, directors, coordinators, consultants, supervisory employees, and 

confidential employees as defined in the Educational Employment Relations Act. All classified 

employees. 

1.1.3 NEW CLASSIFICATIONS/POSITIONS: If any new classifications/positions are created by the 

District, the District and Association shall, prior to the position being filled, meet and confer to 

determine whether such classifications/positions shall be included in the Bargaining Unit. Nothing 

contained in this Article shall be construed as requiring the District to staff any of the 

positions/classifications referenced herein. 
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ARTICLE II 
DISTRICT RIGHTS 

2.1 It is understood and agreed that the District retains all of its powers and authority to direct, manage, and 

control to the full extent of the law or which it had prior to the execution of this Agreement except as 

limited by this Agreement. Included in but not limited to those duties, rights, and powers are the exclusive 

right to: determine its organization; direct the work of its employees: determine the times and hours of 

operation: determine the kinds and levels of services to be provided, and the methods and means of 

providing them; establish its educational policies, goals and objectives; determine the rights and 

educational opportunities of students; determine staffing patterns; determine the number and kinds of 

personnel required; maintain the efficiency of District operations; determine the curriculum, build, move or 

modify facilities, establish budget procedures and determine budgetary allocation; determine the methods 

of raising revenue; contract out work; take action on any matter in the event of an emergency, i.e. act of 

God, natural disaster, act of war, declaration of martial law, strike, insurrection, revolution, flood, 

earthquake, fire, epidemic, plague, drought, power failure, or energy crisis; in addition, the District retains 

the right to hire, classify, assign, evaluate, promote, terminate, and discipline employees. 

2.2 The exercise of the foregoing powers, rights, authority, duties and responsibilities by the District, the 

adoption of policies, rules, regulations and practices in furtherance thereof, and the use of judgment and 

discretion in connection therewith, shall be limited only by the specific express terms of this Agreement, 

and then only to the extent such specific and express terms are in conformance with law. 

2.3 The reference above to "terminate" does not constitute an agreement between the parties regarding layoff 

for lack of funds pursuant to Government Code Section 3543.2(c), and therefore the provisions of 

Education Code Section 44955 shall apply and shall not be superseded by this Agreement. 

2.4 The District agrees that the subcontracting reference above does not allow contracting out services, which 

have been customarily and routinely performed by unit members, without first bargaining with the 

Association. 
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ARTICLE Ill 
ASSOCIATION RIGHTS 

3.1 The Association and its members shall have the right to make use of school buildings and facilities at all 

reasonable hours when such are not otherwise in use. 

3.2 The Association and its members shall have the right to reasonable use of equipment normally located at 

schools and used by teachers in the course of their employment at such times as the equipment is not 

otherwise in use. Association representatives shall pay for all consumable supplies. 

3.3 The Association representatives shall have the right to transact Association business on school property 

at all reasonable hours when teachers are not directly performing services on behalf of the District. 

3.4 The Association may use the school mailboxes and bulletin board spaces designated by the 

Superintendent subject to applicable laws and reasonable regulations within the meaning of the EERA. 

3.5 The Association will be given time at the first faculty meeting at the school sites for a representative to 

request the names, addresses, and phone numbers of the bargaining unit members. 

3.6 Wednesdays shall be reserved for Association meetings, and except in emergencies, District meetings 

involving unit members will not be called on that day. 

3.7 The Association may utilize twenty-five (25) days per year for Association business. The President of the 

Association shall notify and receive approval, based on District needs, two (2) days in advance. All costs 

of the substitutes shall be borne by the Association. 

MVTA: 7/01/2020-6/30/2023 4 



ARTICLE IV 
AGENCY FEE 

4.1 Any unit member who is a member of the Mountain View Teachers Association, CTA/NEA, or who has 
applied for membership, shall maintain that membership for the duration of this Agreement, and may sign 
and deliver to the Board an assignment authorizing deduction of unified membership dues, initiation fees, 
and general assessments in the Association. Pursuant to such authorization, the District shall deduct one­
tenth (1110th) of such dues from the regular salary check of the unit member each month for ten (10) 
months. Deductions for unit members who sign such authorization after the commencement of the school 
year shall be appropriately prorated to complete payments by the end of the school year. 

4.2 Any employee who becomes a member of the bargaining unit after November 20, 1986, who does not 
make application for membership within thirty (30) days from the date of commencement of assigned 
duties within the bargaining unit, shall become a member of the Association or pay to the Association a 
fee in an amount equal to unified membership dues, initiation fees, and general assessments, payable to 
the Association in one lump sum cash payment in the same manner as required for the payment of 
membership dues, provided however, that the unit member authorize payroll deduction for such fee in the 
same manner as provided in section 1 of this Article. In the event that a unit member shall not pay such 
fee directly to the Association, or authorize payment through payroll deduction as provided in Section 1, 
the Association shall so inform the District, and the District shall immediately begin automatic payroll 
deduction as provided in Education Code Section 45061 and in the same manner as set forth in 4.1 of this 
Article. There shall be no charge to the Association for such mandatory agency fee deductions. 

4.3 Any unit member who is a member of a religious body whose traditional tenets or teachings include 
objections to joining or financially supporting employee organizations shall not be required to join or 
financially support the Mountain View Teachers Association, CTA/NEA, as a condition of employment; 
except that such unit member shall pay, in lieu of a service fee, sums equal to such service fee to one of 
the following non-religious, non-labor organizations, charitable funds exempt from taxation under Section 
501 (c) (3) of Title 26 of the Internal Revenue Code: 

4.3.1 Boys Club of San Gabriel Valley 
4.3.2 Foundation to Assist California Teachers 
4.3.3 The American Cancer Society 
4.3.4 The American Heart Association 

Such payment shall be made on or before October 1 of each school year. 
4.4 Proof of payment and a written statement of objection along with verifiable evidence of membership in a 

religious body whose traditional tenets or teachings object to joining or financially supporting employee 
organizations, pursuant to Section 3 above, shall be made on an annual basis to the Association and 

MVTA: 7/01/2020-6/30/2023 5 



District as a condition of continued exemption from the provisions of Sections 1 and 2 above. Proof of 

payment shall be in the form of receipts and/or canceled checks indicating the amount paid, date of 

payment, and to whom payment in lieu of the service fee has been made. Such proof shall be presented 

on or before October 1 of each school year. 

4.5 Any unit member making payments as set forth in Sections 3 and 4 above, and who requests that the 

grievance or arbitration provisions of this Agreement be used in his or her behalf, shall be responsible for 

paying the reasonable cost of using said grievance or arbitration procedures. 

4.6 With respect to all sums deducted by the District pursuant to Sections 1 and 2 above, whether for 

membership dues or agency fee, the District agrees promptly to remit such monies to the Association 

accompanied by an alphabetical list of unit members for whom such deductions have been made, 

categorizing them as to membership or non-membership in the Association, and indicating any changes in 

personnel from the list previously furnished. 

4.7 The Association agrees to furnish any information needed by the District to fulfill the provisions of this 

Article, and this shall be reciprocal on the District. 

4.8 Upon appropriate written authorization from the employee, the District shall deduct from the salary of any 

unit member, and make appropriate remittance for annuities, credit union, savings bonds, charitable 

donations, or any other plans or programs approved by the District. 

4.9 The Association agrees to indemnify, defend and hold the District harmless against any and all costs, 

claims or suits instituted against the District arising from its compliance with the provisions of this Article. 

The Association shall have the exclusive right to decide and determine which matters shall or shall not be 

compromised, resisted, defended, tried, or appealed. 

4.10 The District shall not be obligated to put into effect any new or changed deductions until the pay period 

commencing thirty (30) days after such submission. 

4.11 This Article is subject to applicable laws, court cases, and PERB decisions. 
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ARTICLEV 
HOURS OF WORK 

5.1 School Year 

5.1.1 Returning unit members shall be required to work no more than 185 days. Beginning the 

2020-2021 school year and ongoing, the work year shall be reduced by 2 days from 187 to 185 

days, which shall be the teacher prep day, and the teacher last work day. 

5.1.2 First year unit members shall be required to work no more than 186 days. Beginning the 

2020-2021 school year and ongoing, the work year shall be reduced by 2 days from 188 to 186 

days. 

5.1.3 Appendix E, School Calendar, for distribution of workdays. 

5.1.3.1 Annually, the parties shall adopt all school year calendars for the following school year 

by December 1. All school year calendars shall include: 

- TK-8 Teachers 

- Head Start (10 month employees) 

- Children Center/Early Head Start (12 month employees) 

-Summer 

In the event the parties do not reach agreement by December 1, the previous year's 

calendars will set the pattern for the upcoming school year calendars. 

5.1.4 The work year for psychologists and program specialists shall be no more than 195 days. 

Beginning the 2020-2021 school year and ongoing, the work year shall be reduced by 2 days from 

197 to 195 days. 

5.1.5 The work year for counselors and nurses shall be no more than 186 days. Beginning the 2020-

2021 school year and ongoing, the work year shall be reduced by 2 days from 188 to 186 days. 

5.2 School Day 

5.2.1 All teachers, including Speech and Language Therapists, Adaptive P.E. Teachers, Program 

Assistant/Special Education shall, except when assigned duty for pre-school student supervision, 

arrive at their classroom so as to assure the commencement of their class at the scheduled time 

and remain at school or in the District until their professional duties are completed. Professional 

duties include, but are not limited to, such areas as planning sessions, preparation of learning 

material, staff development sessions, District and building administrative sessions. 

5.2.2 Elementary teachers (TK-6) shall have two (2) forty-five (45) minute periods per week set aside 

during the school day exclusively for preparation and planning. The preparation time shall 

normally be provided by modified days on Thursday and Friday which shall be shorter than the 

regular day by forty-five (45) minutes. 
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5.2.3 All certificated support personnel who are members of the bargaining unit, and not otherwise 

identified in this Article, shall be required to work an eight (8) hour day excluding a thirty {30) 

minute, duty-free lunch period except on Fridays when they may leave when classroom teachers 

leave. The school nurse shall be provided release time as compensating time for clinical work. 

5.2.4 Seventh and eighth grade teachers shall have no more than five (5) teaching periods per day and 

one (1) planning period per day. Seventh & eighth grade RSP teachers shall have no more than 4 

teaching periods per day, one planning period per day, and one period for special education 

duties. 

5.2.5 The first and second Tuesday of each calendar month shall be reserved for District and school 

site staff meetings. The third Tuesday of each calendar month shall be reserved for professional 

development with the duration of time being the same as a District meeting. 

Site unit members and site administration will collaboratively develop a professional development 

plan based on collectively determined school needs. Professional development opportunities shall 

be selected from the following options: 

- Development of supplemental instructional materials and strategy alignment. 

- Collaborative instructional unit development. 

- Collaborative planning to enhance and develop teaching skills, interdisciplinary course 

development and learning supports. 

- Training and professional development in teaching technical subject, strategies, and skills. 

- Furthering education and knowledge in a teachers subject area. 

- Learning new technological skills. 

- Developing specialized skills to better teach and support our student population. 

Discussion and review of professional and educational resources. 

5.2.5.1 Beginning the 2022-2023 school year four (4) of the third Tuesday professional 

development meetings shall be provided by the District with the duration of time being 

the same as a District meeting. These meetings shall be calendared· per 5.1.3.1 

5.2.6 Unit members will be given an agenda by noon on the Monday preceding any scheduled Tuesday 

site or District meeting. The maximum District meeting time shall be one hour and fifteen minutes, 

the maximum school site staff meeting time shall be 90 minutes with the last 10 minutes 

designated as MVTA Association time, and meetings shall begin promptly after school. School 

site meetings shall normally be started ten (10) minutes after the dismissal of students. The 

requirements of this section may be modified at any site by agreement between the principal and 

a site staff committee selected by the MVTA. 

5.2.7 The District orientation day general staff meetings shall conclude by 11 :30 a.m. and shall 

not be longer than three and one half {3.5) hours. 

5.2.8 Individual unit members may be required to perform up to 300 minutes of student supervision 

during the school year. 
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5.2.9 There shall be provided for each regular and SOC classroom teacher in grades K-6 preparation 

time of 30 minutes per week. It is understood that this time is in addition to the time provided on 

each Thursday and Friday as required by Section 5.2.2 above. 

5.3 Teachers shall be entitled to reduced instructional hours for the purpose of parent conferencing. 

5.3.1 Elementary teachers (TK-6) shall have one (1) complete non-teaching day and three (3) modified 

days to conduct their parent conferences. These dates shall be as scheduled in Appendix E, 

Calendar, and shall be maintained for parent conferencing. The hours of the non-teaching parent 

conference day shall be from 12:00 p.m. to 7:30 p.m. 

5.3.2 Seventh and eighth grade teachers shall have one (1) complete non-teaching day and one 

modified day for parent conferencing. The hours of the non-teaching parent conference day shall 

be from 12:00 p.m. to 7:30 p.m. Seventh and eighth grade teachers shall also have four (4) 

modified days to be scheduled by the District with input from the teaching staff at each site. The 

parties agree that the seventh and eighth grade teachers shall have the authority to change the 

placement of the modified days. The site administrator and the seventh and eighth grade staff 

shall come to a mutual agreement to determine the placement of the modified days. 

5.3.3 The second trimester parent conference day is designated for all K-8 teachers and is moved to 

the first Tuesday of February. 

5.4 Lunch Schedules 

5.4.1 Unit members assigned to TK-6 shall have at least a (45) minute uninterrupted, duty-free lunch 

period except on rainy days. 

5.4.2 Unit members who are assigned to seventh and eighth grade shall be provided at least a thirty 

(30) minute uninterrupted, duty-free lunch. 

5.5 Except in unusual circumstances, no unit member shall be involuntarily assigned double session 

assignments for two (2) consecutive years unless all classes are on double session. 

5.6 The instructional minutes for unit members shall be set and limited at the following maximums: 

5.6.1 Regular Days 
th 

5.6.1.1 Regular days for kindergarten-a grade shall be 335 minutes exclusive of lunch and 

recess. 

5.6.2 Modified Days 

5.6.2.1 Modified days for grades K-6 (elementary) shall be 290 minutes exclusive of lunch and 

recess. 

5.7 The District shall provide an additional modified instructional day during the week whenever a school site 

holds a "Back to School night" or an "Open House night." Additionally, there shall be no staff meeting of 

any kind during the week of either 11 8ack to School night" or "Open House night." 
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ARTICLE VI 
LEAVES 

6.1 Sick Leave 

6.1. 1 Purpose 

The purpose of sick leave utilization shall be for physical and mental disability absences which are 

medically necessary and caused by illness, injury, maternity disability, or quarantine. 

6.1.2 Eligibility 

An employee, covered by this Agreement, working five (5) days per week for a full contract year 

shall be annually entitled to ten (10) days of leave of absence for the purpose of sick leave 

utilization. An employee, covered by this Agreement, working less than full time shall be entitled 

to sick leave in the same ratio that their employment bears to full-time employment. If an 

employee does not take the full amount of leave allowed in any school year, the amount not taken 

shall be accumulated from year to year. An employee may transfer accumulated sick leave into 

this District according to procedures and requirements of Education Code Section 44979. Upon 

request, the District agrees to provide annual notification of the unit member's sick leave 

entitlement. 

6.1.3 Procedure 

An employee exercising this leave of absence provision shall notify the answering service of their 

need to be absent from service as soon as known, but in no event later than reasonably 

necessary to secure substitute services. The notification described herein shall also include an 

estimate of the expected duration of the absence. 

6.1.4 Requirements 

An employee becoming aware of the need for absence due to surgery, maternity, or other 

predictable or previously scheduled cause shall submit a statement from their attending physician 

as far in advance of the initial disability date as possible. The physician's statement shall include 

the beginning date of disability, the cause of the disability and the anticipated date of the return to 

active service. 

6.1.5 Compensation 

Any unused sick leave credit may be used by the employee for sick leave purposes, without loss 

of compensation. Upon exhaustion of all accumulated sick leave credit, an employee who 

continues to be absent for purposes of this policy shall receive differential pay of his/her daily 

salary for a period not to exceed five (5) continuous school months. In order to qualify for the 

differential, pay an employee shall first utilize all accumulated sick leave credit and in no event 

shall days of differential pay when combined with days of sick leave utilization exceed one 
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hundred ten (110) days in any school year. Only one increment of differential pay shall be 

allowed for any single absence that extends into the next school year. 

6.1.6 Return to Service 

6.1.6.1 Immediately upon return to active service the employee shall complete the District 

absence form and submit it to the immediate supervisor. 

6.1.6.2 The employee shall provide, upon District request, additional verification of the use of 

these leave provisions; 

6.1.6.3 An employee who has experienced a disability absence requiring surgery, hospitalization, 

or extended medical treatment, shall be required to submit, prior to return to active duty, a 

medical statement indicating an ability to return to his/her position classification without 

restrictions or detriment to the employee's physical and emotional well-being; 

6.1.6.4 The employee is required to notify the District of intent to return to duty by 2:00 P.M. prior 

to the close of the preceding work day. 

6.2 Personal Necessity Leave 

6.2.1 Any personal illness or injury leave allowed under Section 6.1.2 hereof, may be used at the 

employee's election, for his/her personal necessity; provided, however, that an employee must 

satisfy the provisions of this Article, may not use more than ten (10) days of such leave in any 

school year, and may not use more than the available personal injury and illness leave. 

6.2.2 Personal necessity leave may not be used for political activities or demonstrations, to extend 

vacation or holiday periods, for recreational or social activities, for civic or organizational activities, 

for employee association activities, for routine personal activities, for occupational investigation or 

for matters that can be taken care of outside work hours. 

6.2.3 The employee shall give the District as much advance notice as practical and shall make every 

effort to comply with District procedures designed to enable the District to secure substitute 

service and shall notify the answering service of the expected duration of the absence. 

6.2.4 The following rules shall apply to the employee's return to service: 

6.2.4.1 Immediately upon return to active service, the employee shall complete the District 

"absence" form and submit it to his/her immediate administrator. 

6.2.4.2 The employee shall verify in writing to the District that the personal necessity leave was 

not used for the reasons specified in Paragraph 6.2.2 of this Section. An employee will 

be subject to appropriate discipline if the leave was used for purposes prohibited by 

paragraph 6.2.2. 

6.3 Bereavement Leave 

6.3.1 An employee shall be eligible for a maximum of three (3) days bereavement leave of absence, or 

five (5) days leave of absence if 200 miles from the District or out of state travel is required 

without loss of salary on account of the death of any member of his/her immediate family. 
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6.3.2 To request bereavement leave, an employee shall notify his/her immediate administrator or 

answering service of the need for such leave and the expected duration of the absence as soon 

as possible. 

6.3.3 For the purpose of this Article, an immediate family member shall be limited to mother, father, 

grandparent, grandchild, child, brother or sister of the employee or of the spouse of the employee, 

and the spouse, son-in-law, daughter-in-law, brother-in-law, or sister-in-law, of the employee or 

any relative living in the immediate household of the employee. 

6.3.4 The following rules shall apply to the employee's return to service: 

6.3.4.1 Immediately upon return to active service, the employee shall complete the District 

"absence" form and submit it to his/her immediate administrator. 

6.3.4.2 Upon request of the District, the employee shall provide additional verification of the use 

of the leave. 

6.4 Industrial Accident and Illness Leave 

6.4.1 An employee shall be eligible for industrial accident and illness leave for personal illness or injury 

which has qualified for workers' compensation under the provisions of the State Compensation 

Insurance Fund. 

6.4.2 An employee who has sustained a job-related injury or illness shall report the same to his/her 

immediate administrator on the appropriate District form within twenty-four (24) hours of the injury 

or illness or as soon as possible. To qualify for industrial accident or illness leave, an employee 

shall be examined and treated, if necessary, by an authorized physician or licensed practitioner 

selected by the employee. The District retains the right to have the employee examined by a 

physician designated by the District to assist in determining the length of time the employee will 

be temporarily unable to perform assigned duties and the degree to which a disability or illness is 

attributable to the injury and job. 

6.4.3 Industrial accident or illness leave shall be subject to the following limitations: 

6.4.3.1 Such leave shall not exceed sixty (60) days during which the schools of the District are 

required to be in session or when the employee would otherwise have been performing 

work for the District in any one (1) fiscal year for the same industrial accident or illness. 

6.4.3.2 Such leave shall not be accumulated from year to year. 

6.4.3.3 Such leave shall commence on the first day of authorized absence and shall be reduced 

by one (1) day for each day of authorized absence regardless of a temporary disability 

indemnity award. 

6.4.3.4 When such leave overlaps into the next fiscal year, the employee shall be entitled to only 

the amount of unused leave due for the same injury or illness. 
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6.4.3.5 For any days of absence from duty as a result of the same industrial accident or illness, 

the employee may endorse to the District any temporary disability indemnity checks 

received by him/her which would make the total compensation from both the District and 

such disability indemnity exceed 100% of the amount the employee would have received 

as salary had there been no industrial accident or illness. If the employee fails to endorse 

to the District any temporary disability indemnity checks received on accqunt of the 

industrial accident or illness as provided herein, the District shall deduct from the 

employee's salary warrant the amount of such disability indemnity actually paid to and 

retained by the employee. 

6.4.3.6 Upon conclusion of such leave, an employee may utilize any available personal illness or 

injury leave providing that any personal illness or injury leave utilization, when combined 

with any temporary disability indemnity, shall not exceed 100% of the amount the 

employee would have received as salary had there been no industrial accident or illness. 

6.4.3.7 Any employee receiving benefits for such leave shall, during the period of injury or illness, 

remain within the State of California unless the District previously authorizes. 

6.4.4 An employee shall be permitted to return to service following industrial accident or illness leave 

only upon presentation of a release from the authorized worker's compensation physician 

certifying the employee's ability to return to his/her position without restrictions or detriment to the 

employee's physical and emotional well-being. 

6.5 Judicial Leave 

6.5.1 An employee may be eligible for leave for regularly called jury duty and to appear as a witness in 

court, other than as a litigant, for reasons not brought about as a convenience or as a result of the 

misconduct of the employee. 

6.5.2 An employee shall submit a written request for an approved judicial leave of absence, 

accompanied by an official order for jury duty or a subpoena to appear as a witness, normally no 

fewer than ten (10) days prior to the date on which the jury duty is to begin or the employee is to 

appear as a witness. The employee must report for active service immediately after being 

released from jury duty or from appearing as a witness. 

6.5.3 The employee, while properly serving on jury duty or as a witness, shall receive pay in the amount 

of the difference between the employee's regular earnings and any amount received for jury 

service or as witness fees. 

6.5.4 Immediately upon return to active service, the employee shall complete the appropriate District 

form and submit it to his/her immediate administrator. The employee will further provide, upon 

District request, additional verification of the use of and need for judicial leave. 

6.5.5 Paid leave for jury duty will not exceed ten (10) days in any school year. 
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6.5.6 Any Unit member who is called to serve jury duty during their contracted work year shall receive 

the substitute rate of pay (less any amount received from jury services) if they defer such services 

to non-contracted time during the summer months. Such unit members shall receive the 

substitute rate of pay (less any amount received for jury service) for the actual number of days of 

service up to ten days. 

6.6 Sabbatical Leave 

6.6.1 Eligibility 

6.6.1.1 Any permanent certificated employee who has satisfactorily completed in the Mountain 

View School District at least seven (7) consecutive years of service, unbroken except by 

leave of absence, shall be eligible for sabbatical leave. 

6.6.1.2 A full year of service shall consist of not less than seventy-five (75%) percent of the 

school year without absence for illness or other cause. 

6.6.2 Application for Leave 

6.6.2.1 Application for sabbatical leave shall be made to the Superintendent on the form 

provided. Such form shall be prescribed by the Superintendent and shall present reasons 

for desiring leave, length of leave, signatures of approval, and any other data necessary 

to provide an adequate basis for granting such leave. 

6.6.2.2 Applications for leave for a full school year shall be made by March 15 of the preceding 

school year. These will be acted upon by April 15. 

6.6.3 Number on Leave 

6.6.3.1 The number of employees on sabbatical leave at any one time shall not exceed one 

percent ( 1 % ) of the total certificated employees of the Mountain View School District. 

6.6.3.2 In case eligible employees exceeding one percent (1%) of the total certificated staff apply 

for sabbatical leave during any semester, the granting of such leave shall be governed by 

such factors as: 

6.6.3.2.1 Priority of application. 

6.6.3.2.2 Reasonable distribution of applicants by schools and positions. 

6.6.3.2.3 Relative merit of reasons for desiring leave. 

6.6.3.2.4 Whether leave has been granted previously. 

6.6.3.2.5 Seniority. 

6.6.3.2.6 Expected length of effective service following leave. 

6.6.4 Compensation 

Compensation for teachers shall be one-half of the salary which the teacher would have 

received had he/she remained in active service. The District's current contribution 

towards fringe benefits shall continue. 
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6.6.5 Purpose of Leave 

It is understood that sabbatical leaves are not a reward for past services. On the 

contrary, it is a privilege granted to employees for their professional advancement so that 

they may better serve the local school district. Applications for sabbatical leave will be 

considered and acted upon by the Board of Education within the framework of policy and 

procedure applying thereto. 

6.6.6 Sabbatical Leave for Study or Travel 

Sabbatical leave for full-time study and/or approved travel may be granted for not less 

than one full semester nor more than two consecutive full semesters in the same school 

year to any certificated employee within the limitations of amounts budgeted each year for 

this purpose. 

6.6.6.1 Additional Professional Study 

Applicants who submit a detailed program of study for a sabbatical leave of 

absence shall undertake a full load of at least sixteen (16) hours undergraduate 

work per semester or twelve (12) hours of graduate work or the equivalent 

thereof. 

6.6.6.2 Independent Study 

Applicants for leave under this provision shall pursue a program of study, 

research and/or experience. This program must be related to present or 

prospective service of the employee and must be planned under the guidance 

of a sponsor authorized by the Superintendent of Schools. The program must 

be at least equivalent in effort and content to the required units for formal study 

leave. An adequate report of the independent study project must be approved 

by the sponsor before return to duty. 

6.6.6.3 Acceptable Travel 

Applicants who desire a travel leave must submit a detailed statement of the 

proposed itinerary. Travel must be related to the school work of the employee. 

The detailed statement shall include: 

6.6.6.3.1 Specific areas to be visited and studied together with approximate 

period of time involved at various places of interest. 

6.6.6.3.2 Educational values to be derived from main areas to be visited. 

6.6.6.3.3 Statement in rather specific terms of "how proposed travel will inure 

to the benefit of pupil and the school district." 

6.6.6.3.4 The period of time involved in travel shall be for not less than four 

(4) full calendar months per semester. 
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6.6.7 Method of Compensation 

The compensation shall be paid the employee while on sabbatical leave of absence in the 

same manner as if the employee were working in the District. After return from leave, the 

employee shall render at least twice the length of service to the District as was granted for 

Sabbatical leave. The employee shall furnish a bond indemnifying the District against 

loss in the event he/she fails to render this service. The bond shall be exonerated in the 

event the failure of the employee to return and render the required service is caused by 

death or physical disability of the employee. 

6.6.8 Return to Service 

6.6.8.1 At the expiration of a sabbatical leave, the certificated employee who has been 

granted such leave shall be reinstated, unless he/she agrees otherwise, in the 

position held at the time the leave was granted; provided that conditions have 

not arisen which would have changed such employee's location and type of 

work had he/she remained in active service. In the event of changed 

conditions, the employee returning from leave shall be reinstated and be 

assigned to work appropriate to his/her level of training, without reduction of 

salary progress. 

6.6.8.2 Each employee who has been on sabbatical leave shall file with the 

Superintendent the required transcript and/or written report one month prior to 

returning to duty. Such report shall contain detailed data as to the activities of 

the employee, together with the employee's appraisal of the professional value 

of the experience gained while on leave, the manner in which such experience 

or knowledge gained may be used for the benefit of the students or the school 

in which the employee is located, and any other data necessary for a 

satisfactory report. Such report shall then be presented to the Board of 

Education for approval. 

6.6.9 Concerning Retirement 

Sabbatical leave shall count toward retirement, and the retirement annuity contributions 

shall be collected. 

6.7 Legislative Leave 

A teacher who is elected to the State Legislature shall be entitled to an unpaid leave of absence for the 

length of his/her term or terms of office according to law. 

6.8 Military Leave 

Military leave shall be granted according to applicable State and Federal statutes. 
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6.9 Leaves Without Pay 

6.9.1 Upon recommendation of the Superintendent and approval of the Board of Trustees, leave 

without compensation, increment, seniority or tenure credit may be granted for a period of up to 

one school year for reasons not enumerated elsewhere in this Article, including, but not limited to, 

child care leave. 

6.9.2 The application for and granting of such leaves of absence shall be in writing. In addition, an 

employee on such leave shall notify the District by March 1st of the school year as to an intent to 

return to employment in the District. Failure to so notify the District will be considered an 

abandonment of position. 

6.9.3 Employees approved for a leave without pay may pay for health and welfare benefits authorized 

in Article XVII. Advance payment for premiums shall be made on a quarterly basis to the District. 

6. 10 Professional Development Leave 

Unit members may utilize release days for the purpose of participation in professional development 

activities, provided that the number of days shall not exceed the amount designated for that purpose, and 

the unit member's specific request has been approved by the appropriate school administrator. 

6.10.1 The number of days designated for professional development shall be established within the fiscal 

constraints of the District's annual budget. 

6.11 Family and Medical Leave Act 

The District shall abide by the Family and Medical Leave Act as set forth in Board Policy No. 4161.8. 

Notwithstanding anything in the Board Policy to the contrary, the District will not force unit members to use 

personal necessity days when availing themselves of the rights granted to employees under the Family 

and Medical Leave Act. 
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ARTICLE VII 
TRANSFER AND REASSIGNMENT PROCEDURES 

7.1 Definitions 

7.1.1 A transfer is defined as either: 

7.1.1.1 A change of a unit member's assigned work location from one school site to another; 

7.1.1.2 A change of a unit member's position classification; or 

7.1.1.3 For K-6 grade teachers, a change of teaching assignment of more than two grade level 

above or below their previous assignment, and for 7-8 grade teachers, a change of 

teaching assignment of two or more periods to a different subject (department) not taught 

the prior year. 

7.1.2 A reassignment is defined as a change of assignment: within a position classification; within the 

same school site within three adjacent grade levels or within a subject area (department), or a 

change of not more than one period in a subject area ( department) not taught the prior year. 

7.1.3 Position classifications shall be defined as any of the following unit member assignments: K-6 

Grade Teacher, 7-8 Grade Teacher, Counselor, Psychologist, Dean, Nurse, Librarian, Speech 

and Language Therapist, Resource Teacher, Special Education Teacher, or Program Assistant. 

7.1.4 A vacancy is defined as any vacated or newly created position within the bargaining unit. 

7.2 Procedural Requirements 

7.2.1 Reassignments may be made at the convenience and discretion of the principal or other 

responsible administrator. Upon request by the Association, the principal shall provide a written 

rationale for the reassignment. 

7.2.2 Transfers within the same school site may be made, without the need for posting or other 

procedural requirements, if they are made on a voluntary basis with the concurrence of the 

affected staff at the school. 

7.2.3 Transfers may be made, and vacancies may be filled, by the principal or other responsible 

administrator in accordance with the following procedural requirement. 

7.2.4 Vacancies which occur after the start of the schooi year may be filled on a temporary basis, by a 

teacher not currently employed by the District, without the need to follow the procedural 

requirements of this Article. However, the position must be posted for the following year, with no 

special consideration given to the temporary or substitute teacher who filled the position on an 

interim basis. 

7.3 Posting of Vacancies 

7.3.1 The District shall develop a notice of each vacancy as soon as the District determines the need to 
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fill the vacancy. Such notice shall be posted at each school and delivered to the Association. 

Each notice shall include a description of the duties of the position and a list of all qualifications 

and requirements for the position. The qualifications and requirements of a position shall be 

solely determined by the District. The notice shall also state a deadline for applications which shall 

be not less than seven (7) working days after the first date of posting. The vacancy shall not be 

filled prior to the posted deadline. 

7.3.2 The District shall, upon request of a unit member, notify that unit member of any vacancies which 

may arise during the summer recess or period of leave which meet the specification of his/her 

request. The unit membe~s request must be in writing and must include a mailing address for the 

summer or period of leave. 

7.3.3 The District will give special consideration to present employees for vacant positions. Special 

consideration means that applicants who qualify according to the criteria in the posted notice, 

described in 7.3.1 above, will be interviewed before the position is advertised externally. 

7.3.4 When no qualified applicant exists within the District, then, and only then, may the District seek 

qualified applicants from outside the District. 

7.4 Involuntary (Initiated by the District) 

7.4.1 Involuntary transfers are those initiated by the District and shall not occur except when required to 

meet demonstrable educational needs of the District, which may include, but are not limited to, 

enrollment changes, program changes, school closures, changes in curriculum or course 

offerings, or vacancies caused by death, retirements, or resignations. 

7.4.2 Involuntary transfers shall not be made for disciplinary reasons or as an effort to improve a unit 

membe~s performance. 

7.4.3 Involuntary transfers shall not be made until the District has identified the need for the change and 

has made a reasonable effort to locate volunteer(s) who will meet that need. 

7.4.4 When an involuntary transfer is deemed necessary, the initiating administrator will submit a 

description of the facts which require the change along with his/her written rationale for selecting 

the unit member(s) to each affected unit member. 

7.4.5 The authority set forth above shall be restricted as follows: involuntary transfers under NCLB shall 

be limited to Program Improvement Schools Year IV and above, and shall not exceed 5% 

(rounded up to the next whole number) of the staff at a site in a particular year. Affected 

personnel shall be notified by May 15. 

7.5 Voluntary (Initiated by Unit Member) 

7.5.1 Voluntary transfers are those initiated by unit members. Request for Transfer forms are available 

at the District Office or from the building principal's office. Such forms shall include the position, 
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grade, and/or subject to which the unit member desires to be transferred and the school or 

schools to which he/she desires to be transferred and are due by the last scheduled day of the 

school year. 

7.5.2 If the unit member requests that his/her application for transfer be kept confidential, the principal 

at his/her school shall not be notified until after the transfer has been approved. A unit member 

requesting confidentiality shall be informed prior to the principal being notified of the requested 

transfer. The unit member shall then have the option of withdrawing the request, and, in that 

case, the principal shall not be notified. 

7.5.3 If a unit member's request for a voluntary transfer is denied, the unit member shall be granted, 

upon request, a meeting with the administrator who denied the request to discuss the reasons for 

the denial. 

7.6 Unit Member Selection 

7.6.1 The final decision regarding transfers and reassignments of unit members shall be made in 

accordance with the provisions of this article and the following criteria: 

7.6.1.1 Appropriate certification; 

7.6.1.2 Meets the requirements as proscribed by the administration in the posted notice 

described in 7.3.1, including experience within the classification, grade level, or subject 

area when required for the position in the posted notice; or meets the demonstrable 

educational needs as proscribed by the District according to 7.3.1.; and 

7.6.1.3 Seniority within the bargaining unit when there is more than one qualified candidate. 

7.7 Notifications and Released Time Allowances 

7.7.1 Unless circumstances require otherwise, a unit member will be notified in advance, as soon as 

possible, before any proposed involuntary transfer or reassignment will be effective. This notice is 

intended to apply to changes made during, as well as at the beginning of the school year. 

7.7.2 When transfers from one school site to another, during the school year, are necessary the 

affected unit members will be given at least two (2) days of release time. The District will provide 

all necessary moving assistance. 

7.7.3 When reassignments become necessary during the school year, the affected unit member will 

be given at least one (1) day of release time. 

7.8 Definition of Displaced Bargaining Unit Member: 

7.8.1 A displaced unit member is one who through no fault of their own will be subject to a change of 

location due to the reduction in force or other reasons identified in Article 7.4.1. 

The District will first seek volunteers from the affected school site(s) prior to making any 

involuntary transfer. If a need to displace additional teachers exists, the teacher with the least 

seniority in the District will be displaced. 
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7.8.2 As soon as staffing needs have been determined for the following school year and displaced 

teachers have been identified, voluntary and involuntary displaced unit members shall be placed 

in vacant positions for which they are credentialed. The parties will implement the following 

process and guidelines to find the most suitable assignments for these displaced teachers. 

7.8.2.1 The District shall immediately freeze all current and known vacant positions. 

7.8.2.2 The Association President and her/his designee and the Assistant Superintendent of 

Personnel shall meet and review all known vacancies, including a description of the 

duties and a list of qualifications and credential requirements for the position. 

7.8.2.3 Each displaced unit member will be provided with a list of all available open positions 

including a description of the duties and a list of qualifications and credentialed 

requirements for the position. 

7.8.2.4 Each unit member shall complete an assignment request form and select their top two 

preferred assignments. Association President and her/his designee will meet with the 

Assistant Superintendent of Personnel to review assignment requests. 

7.8.2.5 The Assistant Superintendent of Personnel shall meet with the site principals in order to 

place the members in accordance with the following: 

a. Appropriate certifications. 

b. Meets the following requirements including: 

• Experience within the classification 

• Experience within grade level 

• Experience within subject area when required for the position 

• Meets the demonstrable educational needs of District 

c. Seniority within the bargaining unit when there is more than one qualified candidate. 

7.8.2.6 The Assistant Superintendent of Personnel and the Association President and her/his 

designee will meet to review the assignments. Should the unit member's choice of 

assignments be denied, the unit member may request a meeting with the site or District 

administrator who denied the request to discuss the reason for denial. 

7.8.2.7 Once all candidates are placed, all placements are to be considered final. Should other 

vacancies occur (other than at the original site, as detailed below), candidates may use 

the contractual transfer policy to apply, along with all other bargaining unit members. 

Should the candidate be successful in the "transfer'' placement, the placement protection, 

in relation to displacement, will be considered null and void. 
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7.8.2.8 Should a vacancy occur at the site from which the displaced teacher came prior to the 

start of the teacher work year, the displaced teacher will be afforded the opportunity to 

return to the original site for any position for which the teacher meets proper credential 

requirements. Selection shall be based on the criteria set forth in number five above. 

The opening in which the displaced teacher was placed will be filled according to Article 

VII. 

7.8.2.9 Candidates who wish to be considered for possible return to a position at their original 

site, created by a summer opening, shall indicate, in writing, their intent and provide 

Personnel with summer contact information. Failing contact, the position will be filled 

according to Article VII. 

7.8.2.10 Displaced teachers will not be formally evaluated the year they are displaced. 
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ARTICLE VIII 

CONSULTATION 

8.1 In accordance with Government Code 3543.2 the Association shall consult with the District on the 

definition of educational objectives, the determination of the content of courses and curriculum, the 

selection of textbooks, the content of in-services/professional development activities, the utilization of 

teacher aides, as well as any new District-wide instructional program(s) to the extent such matters are 

within the discretion of the District under the law. 

8.2 The District retains the right to establish committees. When the District and Association agree to form a 

specific committee, the Association shall select two (2) representatives appointed by the Association 

President. In such event, both parties shall agree upon timeline and composition of the committee. 

8.3 Each party agrees to notify the other in writing of its intent to consult on matters described in 8.1 above. 

Such written notification shall be issued by the Association President when the request is initiated by the 

Association or by the Superintendent (or designee) when the request is initiated by the District. A written 

request shall contain no more than two topics and may not be issued by a part on more than a bi-monthly 

basis. 
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ARTICLE IX 

SAFETY 

9.1 The employee shall report, in writing, to his/her immediate supervisor any unsafe, hazardous, unhealthy, 

or potentially dangerous working conditions which he/she observes. 

9.2 The District shall investigate all conditions which are reported to be unsafe, hazardous, unhealthy, or 

potentially dangerous and shall take necessary steps to have the conditions remedied. The District shall 

institute such emergency safety precautions as are deemed necessary. 

9.3 Unit members shall not be required to work under unsafe conditions or to perform tasks which endanger 

their health and safety. 

9.4 A written description of the rights and duties of all administrators and teachers with respect to student 

discipline, including the use of corporal punishment and the rights of suspended students, shall be 

presented in writing by the District to each teacher each school year. 

9.5 Teachers shall immediately report cases of assault suffered by them in connection with their employment 

to their principal or other immediate supervisor who shall immediately report the incident to the police. 

The Superintendent shall comply with any reasonable request from the teacher for non-confidential 

information in the possession of the Superintendent relating to the incident or the persons involved. 

9.6 Teachers may use reasonable force in the performance of their duties when necessary to insure the 

safety of themselves or others, or when necessary for reasonable control of their students. 

9.7 The District shall reimburse a unit member for damage or theft of clothing or glasses, or instructional 

equipment which has been approved for use, is on file with the site administrator, which is not covered by 

the unit member's personal insurance, and when the loss is not the result of negligence by the unit 

member. The maximum annual reimbursement shall not exceed $300 per unit member. Proof of loss and 

actual value must be verified by the unit member. 

9.8 The District shall provide access to lockable space for all unit members. 

9.9 Any reports in the possession of the District that relate to asbestos and other hazardous material or 

relating to earthquake safety and water quality at District facilities, shall be made available to the 

Association upon request. 

9.1 0 There will be formed a balanced committee on teacher safety, student violence and discipline to seek 

mutual solutions to the identified problems. 

9.11 When the District has knowledge of a violent student, such knowledge shall be provided to each teacher 

to whom the student is assigned. 

9.12 The District agrees to conduct a training program for its administrators in mechanisms of avoiding 

problems of discrimination and sexual harassment. 
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ARTICLEX 

CLASS SIZE 

10.1 Except as fiscally necessary: 

10.1.1 Pupil-teacher ratio shall not exceed 32 to 1 excluding special education classes and combination 

classes. The pupil-teacher ratio of combination classes shall not exceed thirty to one (30: 1). 

10.1.2 The ratio of special education teachers to pupils within special education programs shall not 

exceed the limits prescribed by statute, including allowable statutory exceptions. 

10.1.3 Class sizes which exceed the ratio for ten (1 0) or more days during the trimester shall be noticed 

in school-parent newsletters with copies released to local newspapers at the end of the trimester. 
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ARTICLE XI 

PHYSICAL EXAMINATIONS 

11.1 Employees shall be examined for tuberculosis at least once every four (4) years unless otherwise 

prescribed by law. Such examinations shall not be at the expense of the employee! unless the employee 

is not present for the scheduled examination. Any other examinations required by the District shall be 

provided by the District. 
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ARTICLE XII 

EVALUATION PROCEDURES 

12.1 Purpose 

Every probationary unit member shall be evaluated in writing by the District no less than once each school 

year. Every permanent unit member shall be evaluated in writing no less than once every other year. Unit 

members who are to be evaluated shall be notified by October 1. These evaluations shall be completed 

no later than thirty (30) calendar days before the end of the school year in which the evaluation takes 

place. 

12.1.1 A teacher shall be eligible to be evaluated at least once every five (5) years based upon meeting 

all of the following conditions: 

(a) is a full time certificated employee of the MVSD with ten (10) years of permanent status 

including probationary service; 

(b) meets highly qualified requirements for No Child Left Behind; and 

(c) has received a proficient or higher rating on the most recent evaluation in all elements of the 

revised Teacher Performance Evaluation form. 

A certificated employee or the evaluator may withdraw consent at any time and such withdrawal 

of consent shall not be subject to the grievance procedure. If the evaluator withdraws consent, the 

reasons shall be communicated in writing. Upon request, the unit member shall be granted a 

conference with the evaluator. The unit member shall have the right to representation at the 

conference. 

12.2 Evaluator 

The District shall designate an evaluator and notify the unit member by October 1. The evaluator shall 

have the primary responsibility for conducting observations and shall write the evaluation. Unit members 

shall not be required to participate in the evaluation and/or observations of other unit members. 

12.3 Objectives 

12.3.1 The District shall evaluate and assess employee competency as it reasonably relates to the 

California Standards for the Teaching Profession. 

1. Engaging and Supporting All Students in Learning. 

2. Creating and Maintaining Effective Environment for Student Learning. 

3. Understanding and Organizing Subject Matter for Student Learning. 

4. Planning Instruction and Designing Learning Experiences for all Students. 

5. Assessing Student Learning. 

6. Developing as a Professional Educator. 
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12.3.2 Prior to November 15 of each school year, each unit member shall formulate up to three 

objectives for two of the California Standards for the Teaching Profession, one of which may be 

selected by the administrator. The evaluator shall acquaint unit members with District philosophy, 

the California Standards for the Teaching Profession, goals, job descriptions, and additional 

District performance expectations. 

12.3.3 In the event there is disagreement, the evaluator and the evaluatee shall meet and make a good­

faith effort to resolve it. 

12.3.4 If there is no resolution, the unit member may request in writing that the Superintendent or 

designee review the objectives and make a final decision. The unit member may attach a written 

disagreement indicating his objections to the final decision. 

12.3.5 During the course of the evaluation period circumstances may change which may require 

modification of the original objectives. The necessity for review of the teacher's major objectives 

shall be jointly determined by the unit member and the evaluator. The determination of new 

objectives shall be derived in the same manner as were the original objectives. 

12.3.6 The evaluation and assessment of employee competency shall not include the use of publishers' 

norms established by standardized tests. 

12.3.7 Although weekly lesson plans are required and may be reviewed occasionally by the principal, 

only probationary unit members may be required to submit weekly lesson plans to the site 

administrator. Permanent unit members shall not be required to submit lesson plans for approval 

by site administrators unless the unit member has received an evaluation marked "needs 

improvement'' or "unsatisfactory" in the area of planning or instructional strategy during the prior 

or current school year. 

12.4 Timelines 

Evaluations shall be completed no later than thirty (30) calendar days before the end of the school year in 

which the evaluation takes place. The evaluation shall be limited to those specific objectives resulting 

from the above process. The evaluation process shall include the following activities: 

12.4.1 At least one (1) formal classroom observation for permanent teachers and two (2) formal 

classroom observations for non-permanent teachers, of reasonable duration shall occur. This 

requirement does not limit informal observations. Observations for the exclusive purpose of 

evaluation shall not be conducted on the day immediately before or after a holiday. 

12.4.2 A formal classroom observation shall be preceded by at least a twenty-four (24) hour notice that 

the observation is going to occur. 

12.4.3 If feasible, an evaluation conference shall be scheduled not more than five (5) days after each 

formal observation. 

12.4.4 A written report will be furnished the unit member by the evaluator of the observation and will 
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include commendation and recommendations if appropriate. All comments on this report shall be 

substantiated by the evaluator. This report shall be dated and signed by the evaluator and the 

unit member. The evaluatee may append written comments. Preliminary observation or 

evaluation reports may be placed in his or her personnel file but shall be removed if the unit 

member objects unless they document problems which have not been resolved at the time of the 

final evaluation summary. 

12.5 Performance Problems 

During the school year the District shall notify an employee in writing if his or her job performance is 

unsatisfactory or if improvement is necessary. The District shall allow the unit member sufficient time to 

correct deficiencies prior to issuance of the final evaluation. When performance problems are identified by 

the evaluator, he or she shall take positive action to correct cited deficiencies. Such action may include 

but not be limited to: 

12.5.1 Areas where improvement is needed. 

12.5.2 Specific suggestions for improvement. 

12.5.3 Additional resources to be utilized to assist with improvement. 

12.5.4 Evaluator's role in assisting the teacher. 

12.5.5 Techniques for measurement of improvement. 

12.5.6 Time schedule for monitoring of improvement. 

12.5.7 Release time to allow the unit member time to use other resources to improve in the areas in 

which deficiencies were cited. 

12.6 Grievability 

The evaluatee may file a grievance if he/she receives a rating of unsatisfactory on the grounds that factors 

beyond the control of the evaluatee prevented a satisfactory rating. 

12.7 Nothing in the above procedure shall limit the District's right to lawfully evaluate under Ed. Code Section 

44932, et seq. 

MVTA: 7/01/2020-6/30/2023 29 



ARTICLE XIII 

PERSONNEL FILES 

13.1 Official permanent personnel files for teachers shall be located at the District Office and shall not refer to 

files maintained by the immediate supervisor in between formal evaluation reports. 

13.2 A unit member shall review his/her personnel file except for ratings, reports, or records which (1) were 

obtained prior to the employment of the unit member, or (2) were obtained in connection with a 

promotional examination. 

13.3 A unit member shall be provided a copy of any derogatory material before it is placed in his/her personnel 

file. The unit member shall also be given a reasonable amount of release time to prepare a written 

response to such material prior to it being placed in the file. 

13.4 Upon written authorization by the unit member, the unit member and/or a representative of the Association 

shall be permitted to examine and/or obtain copies of materials in such unit member's personnel file. The 

District may charge for copies at a cost not to exceed ten cents ($. 10) per page. 

13.5 The person who places material in a unit member's personnel file shall sign and indicate the date on 

which it was placed in the file. 

13.6 Derogatory materials older than four (4) years shall not be used in a dismissal hearing. 
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ARTICLE XIV 

CHILDREN'S CENTER AND HEAD START TEACHERS 

14.1 The following Articles will not apply to unit members classified as Children's Center and Head Start 

teachers: 

14.1.1 Article V, Hours of Work, except for Section 5.1.3.1, 5.2.7; 

14.1.2 Article X, Class size; 

14.1.3 Article XVI, Salaries, exceptfor Section 16.3, 16.4, and 16.5; 

14.1.4 Article XXII, Professional Growth; 

14.1.5 Article XXIV, Mentor Teacher Program; 

14.1.6 Article XXVI, Lottery Funds; 

14.1.7 Article XXVII, Instructional Scheduling; 

14.1.8 Article XXVIII, Enrichment Program/Extra Duty Assignment, except for Section 28.2; 

14.1.9 Article XXXIII, Alternative Education; 

14.1.1 O Article XXXIV, Shared Teaching Assignment; 

14.1.11 Article XXXV, Restructuring/Site-Based Decision-Making Waivers; 

14.1.12 Appendix A, B, and E. 

*MOU's and other agreements will not apply unless explicitly indicated. 

14.2 A maximum of two (2) years of experience credit shall be allowed for initial placement on the salary 

schedules for Children's Center and Head Start teachers. The requirement for Salary Schedule Class 

shall be as follows: 

Class 1 Child Development Teacher (24 Units ECE/CD) 

Class 2 Master Teacher (BA) 

Class 3 Master Teacher (BA + 15 Units) 

Class 4 Master Teacher (BA+ 30 Units) 

14.3 Children's Center and Head Start teachers shall earn twelve (12) days of vacation per year if they are 

employed for twelve (12) months. 

14.3.1 Beginning in the 1996-97 school year, additional vacation days shall be earned after the 

completion of: 

6-10 years 2 days 

11-15 years 4 days 

*16-20 years 6days 

*21 or more years - 8 days 
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*Full implementation will occur over a three (3) year period of time. No more than two (2) 

additional days earned vacation days per employee shall be granted in the 96-97, 97-98, and 

98-99 school year. 

14.3.2 Children's Center and Head Start teachers working less than twelve (12) months shall earn 

vacation proportionately. 

14.3.3 Children's Center and Head Start teachers may carry over up to five (5) days per year of earned 

vacation up to a maximum of thirty (30) days. 

14.4 Unit members assigned an eight (8) hour work day and a forty (40) hour work week are entitled to a 30 

minute break for lunch and two fifteen (15) minute breaks during each eight (8) hour work. In the 

event that an employee is required to work beyond the 8 hour work day, compensating release time shall 

be arranged by the Director. 

14.5 Ten Month Head Start teachers and Children's Center teachers shall not earn vacation. Beginning the 

2020-2021 school year and ongoing, the 10-month work year shall be reduced by two (2) days from 186 

to 184 days (one student day and teacher last work day). 

14.6 Effective November 1, 2014, full time for Head Start teachers shall be a six and a half (6.5) hour work day 

and a thirty-two and a half (32.5) hour work week, including three hours and thirty minutes of student 

contact time, fifteen minutes break time, two hours and fifteen minutes of preparation time, and thirty 

minutes of non-student contact time. The six and a half hour (6.5) work day does not include the daily 

teacher lunch period which consists of an unpaid and duty-free break of thirty (30) minutes. In the event 

an employee is required to work beyond the 6 and a half hour (6.5) work day, compensating release time 

shall be arranged by the Director. 

14.7 Head Start Teachers II shall receive an annual stipend equal to 3% of their base pay, and the Head Start 

II Program Service Facilitator shall receive an annual stipend equal to 8% of their base pay. 

14.8 Effective 07/01/06, the hourly rates for the Children's Center and the Head Start teachers are set forth on 

the Certificated Hourly Salary Schedule CH. 

14.9 Unit members will be given an agenda by noon on the Monday preceding any staff or program meeting. 

Only the first and second Tuesday of each calendar month shall be reserved for staff or program 

meetings. Program meetings shall not exceed one hour and fifteen minutes. The maximum staff meeting 

time shall be 90 minutes with the last 10 minutes designated as MVTA Association time. Only the third 

Tuesday of each calendar month shall be reserved for a professional development session of one hour 

and fifteen minutes. 
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14.9.1 Site unit members and site administration will collaboratively develop a professional development plan 

based on collectively determined school needs. Professional development opportunities shall be selected 

from the following options: 

-Development of supplemental instructional materials and strategy alignment. 

-Collaborative instructional unit development. 

-Collaborative planning to enhance and develop teaching skills, interdisciplinary course development and 

learning supports. 

-Training and professional development in teaching technical subject, strategies, and skills. 

-Furthering education and knowledge in a teacher's subject area. 

-Learning new technological skills. 

-Developing specialized skills to better teach and support our student population. 

-Discussion and review of professional and educational resources. 

14.1 O Additionally, there shall be no staff meeting of any kind during the week of either 11 8ack to School night" 

or "Open House night." 

14.11 Beginning the 2020-2021 school year and ongoing, for Children Center and Head Start members who are 

12 months, the work year shall be reduced by two (2) days from 243 to 241 days. The two (2) days 

reduced from the work year shall be December 24th and December 31st- unless they fall on a weekend, 

and then the days shall be on the Friday prior. 
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ARTICLE XV 

SUMMER SCHOOL 

15.1 Posting of Positions - The District shall post a notice of potential summer employment positions 

throughout the District and deliver a copy to the Association no later than May 15th of each year. 

Applications will be accepted for ten (10) teacher working days. No positions will be filled before the en­

day deadline expires. 

15.2 Selection Criteria - The District is responsible for developing a description of all of the duties, 

requirements, and qualifications for each summer employment position which shall be included in the 

posted notice. 

15.3 Final Decision - All qualified applicants shall be considered and the final decision regarding summer 

employment positions shall be made in accordance with the provisions of this Article and the objective 

application of the following criteria: 

15.3.1 Appropriate certification. 

15.3.2 Meets the position requirements and qualifications as prescribed in the posted notice, described 

in section 15.2 above, including experience within the grade level and subject area when required 

for the position; 

15.3.3 When there is more than one qualified applicant for a position, an applicant who was employed for 

a full term in either regular or migrant education summer school the preceding year shall not be 

eligible if any other permanent qualified applicant has applied. If there are any other qualified 

applicants for the position, applicants shall not be considered for more than one summer 

employment program during any one summer. 

15.3.4 Unit members may not be employed in a summer employment position and compensated for 

service on a curriculum development committee during the same summer unless there are not 

enough summer school applicants. 

15.4 Preference for Summer Employment Assignments - In all cases, except as provided in Section 15.3.3, 

preference shall be given to permanent employees of the Mountain View School District. First-year 

probationary employees, emergency credentialed employees, and outside applicants may be considered 

only if a position cannot be filled by a qualified permanent unit member. If there are no qualified 

applicants for a posted position, the District may not hire an unqualified applicant, but may re-post the 

position with a modification of the duties, requirements, or qualifications. The time limits of Section 15.1 

shall not apply to the re-posting of a position which has been modified because there were no qualified 

applicants initially. 
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15.5 Summer Employment Pay 

15.5.1 Each year the summer school hourly rate shall be adjusted by the same percentage amount that 

the teachers' regular salary schedule (Appendix A) was adjusted the prior school year. 

15.5.2 Summer employment teachers shall also be paid for up to one (1) five (5) hour day of orientation if 

required. 

15.5.3 Teachers may, but shall not be required to, use up to one (1) day of their accumulated sick leave 

during summer school. 

15.5.4 Summer school teachers in special education, IIP, social promotion, migrant education, core 

education, and minimum essential programs shall receive one (1) hour of paid preparation time 

for each twenty (20) hours of instructional time. Also, teachers will receive pay for summer school 

staff meeting (pre service staff meeting) as currently required by the Agreement. For Example: 

Hours 

20 days summer school x 5 hrs. 80 

Prep time4 

Pre-service meeting 1 

Total 85 

15.6 All programs that are funded at the summer school rate shall follow this process. 
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ARTICLE XVI 

SALARIES 

16.1 The salary schedules and salary classification requirements for all unit members are set forth in Appendix 

A, B, C, and D attached hereto and made a part of this Agreement. 

16.1.1 The District will pay a bilingual stipend of $1100 for each BCC or BCLAD credentialed teacher 

hired prior to June 30, 2005. The $600 stipend will no longer be offered effective July 1, 2005. 

Teachers currently receiving the $600 stipend have until June 30, 2007 to complete the 

requirements for the $1,100 stipend. This stipend shall also apply to Language-Speech 

specialists. The targeted languages for which the bilingual stipend shall apply are: Spanish, 

Cantonese, Mandarin, Cambodian, and Vietnamese. 

16.1.2 Starting in the 2019-2020 school year, members who possess a BCC or BCLAD credential and 

are teaching in or providing direct bilingual instructional support in a Dual Immersion or Bilingual/ 

Biliteracy Program Classroom, which requires a BCC or BCLAD credential, shall receive a 

stipend of $1,500 annually. Members covered under 16.1.1 who move into a Dual Immersion 

and/or Bilingual/Biliteracy Program Classroom will receive the $1,500 stipend instead of the 

$1,100 stipend mentioned in 16.1.1. 

16.2 Credit for public school experience will be allowed on a year for year basis beginning effective 9-1-90. No 

credit for experience will be allowed for a fractional part of a year less than seventy-five percent (75%) of a 

school year. 

16.3 One step in the schedule shall be granted for each year of service. A year of service is defined as 

seventy-five (75%) of a teacher's work year or longer of actual service or on paid leave of absence (paid 

leave of absence in this Section and in Section 16.4 does not include differential leave as defined in 

Section 6.1.5.). Movement down the steps of the salary schedule shall take place only at the beginning of 

the school year. Those qualifying midyear must wait until the beginning of the next school year. 

16.4 Beginning with the 1987-88 school year, unit members whose assignment is less than full time, either by 

working part time each day or full time for only part of the school year, shall be eligible for a step advance 

when their repeated partial assignment adds up to one full year of service, provided they have worked, or 

were on paid leave of absence, for at least seventy-five percent (75%) of that period. 

16.5 Adjustments for class placement on the salary schedule will be made throughout the year. Credit will be 

effective on the first day of the month following the month that transcripts are received by the Personnel 

Office. Requests for adjustments must be followed by official transcripts. 

16.6 A grade of "C" or better, for upper division or graduate semester hours, from an accredited institution 

taken after completion of the Bachelor's Degree, is required for all units accepted for a salary schedule 

adjustment. In addition, up to four units of lower division Spanish will be allowed. 
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16.7 The requirements for Salary Schedule Class placement shall be as follows: 

CLASS 1: Bachelor's Degree 

CLASS 2: Bachelor's plus 15 units 

CLASS 3: Bachelor's plus 30 units 

CLASS 4: Bachelor's plus 45 units or Master's Degree 

CLASS 5: Bachelor's plus 60 units and Master's or Master's Degree plus 15 units 

16.8 Beginning August 2017, when an extra student or students are placed in an elementary teacher's class 

and no substitute is assigned, the teacher shall be compensated at the rate of $6.00 per student per day. 
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ARTICLE XVII 

HEALTH AND WELFARE BENEFITS 

17.1 The District agrees to establish an insurance fund to be designated the MVTA Insurance Special Reserve 

Fund from which the Association will designate insurance programs and coverage. 

17.1.1 For 2018-2019, the District agrees to contribute $7,502 ($750.20/tenthly) per eligible unit member 

to the MVTA Insurance Special Reserve Fund. 

17.1.1.1 For the purposes of this Article, eligible unit members shall include full-time and part­

time unit members and early retirees. The contribution for part-time unit members who 

work 50% or more of full-time, shall be a prorated share based upon the ratio of hours 

worked to full-time. 

17.1.2 The MVTA Insurance Special Reserve Fund, including all contributions, interest, and rebates shall 

remain available for MVTA fringe benefit purposes. 

17.1.3 The MVTA Fringe Benefit Committee shall develop insurance plans, select an insurance broker, 

select insurance providers, and determine fringe benefit options to be funded from the MVTA 

Insurance Special Reserve Fund. The District agrees to provide a total of ten (10) days of release 

time to the Association for use by the MVTA Fringe Benefit Committee. 

17.2 After the death of an employee, spouses may retain coverage, if allowed by carriers, by paying the 

remaining insurance costs according to C.O.B.R.A. 
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ARTICLE XVIII 

TRAVEL EXPENSES 

18.1 The District may assign employees to more than one (1) school per day and may require such employees 

to use their personal automobiles in the performance of their duties. The District shall reimburse an 

employee for authorized travel between schools at the IRS current rate. The distance between schools 

shall be computed by the District and payment for a trip from one school to the other shall be in 

accordance with the computed schedule. In no case shall a travel allowance be paid for travel to and 

from school. 

18.2 The District shall reimburse a teacher for travel expenses as authorized by the District for any school 

business at the IRS current rate. 
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ARTICLE XIX 

NEGOTIATION PROCEDURES 

19.1 The District and the Association shall meet and negotiate in good faith on negotiation items within fifteen 

(15) days after the public hearings have been held. Any agreement reached between the parties shall be 

reduced to writing, ratified and signed by them. 

19.2 Five (5) Association representatives shall be provided reasonable released time for negotiations with the 

District with no loss of compensation during regular school hours. 

19.3 Not later than October 15th, the District upon request shall furnish the Association with the placement of 

teachers on the salary schedule as of October 1st• 
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ARTICLE XX 

GRIEVANCE PROCEDURE 

20.1 Definitions 

20.1.1 A grievance is an allegation by one or more unit members or the Association that there has been 

a violation, misinterpretation or misapplication of the specific provisions of this Agreement. 

20.1.2 A grievant is the member, or members, of the bargaining unit, or the Association, alleging a 

violation, misinterpretation or misapplication of a specific provision of this Agreement. 

20.1.3 A day is defined as a day when the schools in the District are in session excluding summer 

school. 

20.2 Informal Resolution 

Before filing a formal grievance, the grievant will attempt to resolve the grievance by means of an informal 

conference with the immediate supervisor or the appropriate administrator. 

20.3 Formal Resolution, Level One 

Within twenty (20) days after the occurrence of the act or omission giving rise to the grievance, or within 

twenty (20) days of the time the grievant could reasonably have known of the act or omission, the grievant 

must file a formal written grievance. 

20.3.1 The written statement of the grievance shall include the general and specific grounds of the 

grievance, the date or dates the alleged act or omission occurred, the specific provisions of the 

Agreement alleged to have been violated, misinterpreted or misapplied, and any other pertinent 

information which might assist the District in determining the proper resolution of the grievance. It 

shall also include a statement of the specific action which the aggrieved unit member desires that 

the District take to remedy the grievance and a statement of the outcome resulting from the 

Informal Resolution as described in Section 20.2. 

20.3.2 The immediate supervisor shall communicate the decision to the grievant in writing within ten (10) 

days after receiving the grievance. If the administrator does not respond within the time limits, the 

grievant may appeal to the next level. 

20.3.3 Within the above time limits either party may request a personal conference. 

20.3.4 Grievances that arise because of alleged actions at the District, rather than school site, may be 

filed initially at Level Two. 

20.4 Formal Resolution, Level Two 

In the event the grievant is not satisfied with the decision rendered at level one, the grievant may appeal 

the decision on the appropriate form to the Superintendent or designee within ten (10) days. This 

statement should include a copy of the original grievance, the decision rendered, and a clear, concise 

statement of the reasons for the appeal. 
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20.4.1 The Superintendent or his designee shall communicate the decision to the grievant within ten (10) 

days. If the Superintendent or his designee does not respond within the time limits provided, the 

grievant may appeal to the next level. 

20.4.2 Within the above time limits, either party may request a personal conference. 

20.5 Formal Resolution. Level Three 

If the grievant is not satisfied with the decision at level two, the Association may within ten (10) days 

submit a request in writing to the Superintendent for arbitration of the dispute. The Association and the 

District shall attempt to agree on an arbitrator. If no agreement can be reached, they shall request the 

American Arbitration Association to supply a panel of arbitrators and assist the parties in selecting an 

arbitrator. Regardless of how the arbitrator is selected, the parties and the arbitrator shall be bound by the 

Voluntary Labor Arbitration Rules of the American Arbitration Association except as agreed in other 

sections of this Article or by other written agreement of the parties. 

20.5.1 The fees and expense of the arbitrator in the hearing shall be borne equally by the District and the 

Association. All other expenses shall be borne by the party incurring them. 

20.5.2 The arbitrator shall, as soon as possible, hear evidence, and render a decision on the issue or 

issues submitted. If the parties cannot agree upon a submission agreement, the arbitrator shall 

determine the issues by referring to the written grievance and the answers thereto at each step. 

20.5.3 The arbitrator shall have no power to alter, amend, change, add to, or subtract from any of the 

terms of this Agreement, but shall determine only whether or not there has been a violation, 

misinterpretation, or misapplication of this Agreement in the respect alleged in the grievance. The 

decision of the arbitrator shall be based upon the evidence and arguments presented to him/her 

by the respective parties and upon generally accepted rules of contract construction and 

interpretation. 

20.5.4 The function and purpose of the arbitrator is to determine disputed interpretation of terms actually 

found in the Agreement, or to determine disputed facts upon which the application of the 

Agreement depends. The arbitrator shall, therefore, not have authority, nor shall he/she consider 

it his/her function to decide any issue not submitted or to so interpret or apply the Agreement as to 

change what can clearly be said to have been the intent of the parties as determined by generally 

accepted rules of contract construction. Past practice of the parties in interpreting or applying 

terms of the Agreement may be utilized by the arbitrator in accordance with generally accepted 

rules of contract construction and application. The arbitrator shall not render any decision or 

award, or fail to render any decision or award, merely because in his/her opinion such decision 

or award is fair or equitable. 

20.5.5 The arbitrator shall have no power to render an award on any grievance occurring before or after 

the term of this Agreement. 
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20.5.6 The decision of the arbitrator within the limits herein prescribed shall be binding upon the 

Association, the District, and the grievant. 

20.5.7 Any dispute arising out of or in any way connected with either the existence of or the exercise of 

rights of the District in Article II, District Rights, is not subject to the Grievance provisions set forth 

in this Article, unless the dispute is otherwise grievable under another Article of the Agreement. 

20.6 Miscellaneous Provisions 

20.6.1 If the immediate supervisor, Superintendent or designee fails to comply with the time limits set 

forth, the grievant may process the grievance to the next level of the grievance procedure. The 

time limits referred to herein shall be applied in a reasonable manner and may be extended only 

by mutual agreement between the parties. 

20.6.2 All documents, communications, and records dealing with the processing of the grievance shall be 

filed separately from the personnel files of the participants. 

20.6.3 No reprisals of any kind shall be taken by the District or by any member or representative of the 

District against the Association, a grievant or person who assisted the grievant. No reprisals of 

any kind shall be taken by the Association or any unit member against either the grievant, the 

District or any District unit member who may have participated directly or indirectly in the 

grievance procedure. 

20.6.4 Grievants, representatives of the grievants, and witnesses shall be provided reasonable release 

time for the purpose of processing grievances in accordance with Section 3543.1 of the 

Educational Employment Relations Act. 

20.6.5 Nothing contained herein will be construed as limiting the right of any unit member having a 

grievance to discuss the matter informally with any appropriate member of the administration and 

to have the grievance adjusted without intervention by the Association so long as the adjustment 

is reached prior to arbitration, the adjustment is not inconsistent with the terms and conditions of 

this Agreement and provided the District shall not agree to a resolution of a grievance until the 

Association has received a copy of the grievance, the proposed resolution, and has been given an 

opportunity to file a response. 

20.6.6 The filing or pendency of a grievance shall not delay or change District action or programs until, if 

at all, the resolution of the grievance. 

20.6.7 The grievant may be accompanied at any point in the process by an Association representative at 

the grievant's discretion. 
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ARTICLEXXI 

DISCIPLINE SHORT OF DISMISSAL 

21.1 The Association recognizes that the District has the right and responsibility to take disciplinary action 

when there are instances of unprofessional conduct or violation of, or refusal to obey, the school laws of 

the State or reasonable regulations prescribed for the government of public schools by the State Board of 

Education, or by the Governing Board of the Mountain View School District, or by reasonable school level 

administrative rules, or by the requirements of the negotiated agreement. 

21.2 In exercising this responsibility, the District agrees to progressive discipline, except where the severity of 

the offense requires otherwise. In all instances, the discipline applied must relate to the severity of the 

offense, be for just cause, and include due process. 

21.3 Progressive discipline shall include the following: 

21.3.1 Level 1: Verbal Warning 

A verbal warning shall be given by the Site Administrator, which shall specify the rule that 

may have been violated or the behavior that may need to be modified, containing 

suggestions for modification and advising the unit member of the next level of discipline. 

A verbal warning receipt shall be issued to the unit member. 

21.3.2 Level 2: Written Warning 

A written warning shall not be placed in the unit member's personnel file or be subject to 

grievance unless and until attached to a written reprimand at a later date. 

21.3.3 Level 3: Written Reprimand 

A written reprimand may be issued for a repeated infraction or violation. 

21.3.4 Level 4: Suspension 

Suspension, with or without pay, for up to 15 days, or other corrective disciplinary 

actions{s) {consistent with the type of offense) based upon the severity of the verified 

offense{s). 

21.3.5 Except as disciplinary actions may be introduced in support of actions taken under Education 

Code Section 44932, this Article shall not be construed as modifying those provisions or dismissal 

for cause. 
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ARTICLE XXII 

PROFESSIONAL GROWTH 

22.1 This Article applies only to those members in the bargaining unit who, as of September 1, 1985, do not 

hold a clear multiple or single subject teaching credential. 

22.2 Those members of the bargaining unit to whom this Article applies shall develop an individual program of 

professional growth which consists of a minimum of 150 clock hours of participation in activities which 

contribute to competence, performance or effectiveness in the profession of education. This program is to 

be completed with a five (5) year period. The five (5) year period begins September 1, 1986, or on the 

date that a credential takes effect after September 1, 1985. Acceptable activities may include, but not be 

limited to, the following: 

22.2.1 Courses from a regionally accredited college and university. 

22.2.2 Participation in professional conferences, workshops or lectures provided by persons of 

expertise in education. 

22.2.3 Teacher Education/Computer Center, Teacher Center, staff development of similar educationally 

focused institutions. 

22.2.4 Service as a Mentor Teacher. 

22.2.5 Participation in curriculum development projects. 

22.2.6 Participation in systematic programs of observation and analysis of teaching. 

22.2.7 Participation in educational research or innovation efforts. 

22.2.8 Creative endeavors in areas such as television, music or art. 

22.2.9 Publication of professional articles in professional journals. 

22.2.10 Travel related to teaching area and credential area. 

22.2.11 Participation in a speaker's bureau or on talk shows on education related committees. 

22.2.12 Membership on state or local education related committees. 

22.2. 13 Service as a master teacher for student teachers. 

22.3 A clock hour is determined by the actual time spent in the activity with the following exception: For 

courses taken from an accredited college or university, each semester shall equal 15 clock hours, and 

each quarter unit shall equal 1Oclock hours. 

22.4 Prior to beginning an activity which could accumulate clock hours, the member of the bargaining unit shall 

submit the proposed activity to his/her immediate supervisor. Within ten working days, the immediate 

supervisor shall indicate in writing his/her approval of the proposed plan for accumulation of clock hours. 

If the member of the bargaining unit desires to amend an already approved activity for accumulation of 

clock hours, the same process shall be followed for prior approval. 
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22.5 Upon completion of the activity, the member of the bargaining unit shall submit to his/her immediate 

supervisor a form which contains the following information: 

22.5.1 Type of activity engaged in. 

22.5.2 Dates of the activity. 

22.5.3 Number of clock hours spent in the activity. 

The immediate supervisor shall approve and sign the form and submit it to the District Personnel Office, 

with a copy of the signed form to the member of the bargaining unit. This shall constitute the necessary 

verification that the member of the bargaining unit has completed the number of clock hours specified on 

the form. 
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ARTICLE XXIII 

EARLY RETIREMENT 

23.1 A unit member fifty-five (55) years of age but who has not reached his/her 65th birthday, who has been an 

employee of the Mountain View School District for fifteen (15) years, and who retires after August 1, 1980, 

shall continue to receive coverage in the approved health, dental, and vision insurance plans at the same 

support level which active unit members receive. 

23.1.1 A "retired" employee is defined for purposes of this Section as one who has retired from service 

and is eligible for or is receiving a retirement allowance from the State Teacher's Retirement 

System. 

23.1.2 At the time of retirement, the retiree must be enrolled in District approved insurance plans in 

which continued coverage is desired after retirement. 

23.1.3 Spouse of the employee may be covered by the retiree provided he/she is enrolled as his or her 

dependent at the time of retirement. 

23.1.4 Death of the retiree automatically cancels the District coverage for surviving spouse. 

23.1.5 Coverage for the retiree and spouse shall cease on the last day of the month in which the retiree 

becomes eligible for Medicare or reaches age sixty-five (65). 

23.1.6 It is the responsibility of the retiree to inform the District of change of dependent status within thirty 

(30) days of such change. 

23.1.7 Not more than seven percent (7%) of the bargaining unit may be receiving early retirement 

benefits at one time. When this threshold is reached, the School Board will have the right to deny 

this benefit to any retiring employee. 
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ARTICLE XXIV 

MENTOR TEACHER PROGRAM 

Rev. 7/1/98 

24.1 LEGISLATIVE INTENT (Educational Code Section 44490} 

24.1.1 The Legislature recognizes that the classroom is the focus of teaching reward and satisfaction. 

However, the Legislature finds that many potentially effective teachers leave the teaching 

profession because it does not offer them support, assistance, recognition, and career 

opportunities that they need. 

24.1.2 It is the intent of the Legislature in the enactment of this Article to encourage teachers currently 

employed in the public school system to continue to pursue excellence within their profession, to 

provide incentive to teachers of demonstrated ability and expertise to remain in the public school 

system, and to restore the teaching profession to its position of primary importance within the 

structure of the state educational system. 

24.2 SELECTION OF MENTOR TEACHERS 

24.2.1 Education Code guidelines state that the selection of the mentor teacher requires the formation of 

a selection committee that is composed of a majority of teachers selected by teachers. The other 

members of the committee will be administrators. The selection committee will review the 

applications and nominations and will also observe the candidates while they teach in their 

classrooms. The selection committee will submit its recommendations of potential mentor to the 

Board of Trustees which approves the final list of mentor teachers. 

24.3 ELECTION OF SELECTION COMMITTEE 

24.3.1 The selection committee shall be composed of three classroom teachers elected to serve on the 

selection committee by other certificated classroom teachers. Classroom teacher members of the 

committee shall be elected by secret ballot election conducted among all classroom teachers 

serving in the Mountain View Teachers Association. The remainder of the committee shall be 

comprised of two school administrators selected to serve on the committee. 

24.3.2 Classroom teachers may place their name on the ballot by requesting individual building reps. to 

forward their names to the President of Mountain View Teachers Association, who will place the 

names on a ballot. The election shall be conducted by Mountain View Teachers Association. 

Election shall be by secret ballot. 

24.3.3 The results shall be reported to the Superintendent, Assistant Superintendent of Educational 

Services and the certificated staff. 

24.3.4 The members of the selection committee shall serve a three year term. A one-year period shall 

elapse before being elected to serve again. If necessary for a committee member to be replaced 

due to resignation or reassignment, then another committee member will be elected. 
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24.4 SPECIFIC CRITERIA FOR THE SELECTION OF MENTOR TEACHER 

24.4.1 The mentor teacher is a credentialed classroom teacher with permanent status. 

24.4.2 The mentor teacher has substantial recent experience in classroom instruction. 

24.4.3 The mentor teacher has demonstrated exemplary teaching ability as indicated by: effective 

communication skills, subject matter knowledge, and a mastery of a range of teaching strategies. 

24.4.4 Each mentor shall spend, on the average, not less than 60% of his or her time in the direct 

instruction of pupils. 

24.5 In order to be considered by the selection committee a teacher must: 

24.5.1 Meet the minimum criteria for selection. 

24.5.2 Be nominated by any full time certificated District employee; and/or 

24.5.3 Submit a personal request asking for consideration. 

24.6 The selection committee will: 

24.6.1 Review sample lesson plans. 

24.6.2 Observe the candidates' performance in the classrooms for a minimum of 30 minutes. 

24.6.3 Interview each candidate. 

24.7 The District selection committee will review the above and submit its recommendations to the Board of 

Trustees which approves the final list of mentors. 

24.8 PROGRAM GOALS AND PURPOSES 

24.8.1 The District selection committee will base its nomination of mentor teachers on their ability to 

meet the needs of the District in areas of assisting new teachers, curriculum and staff 

development. 

24.8.2 Education Code section 44494 specifically states that: 

24.8.2.1 The primary function of mentor teachers shall be to provide assistance and guidance to 

new teachers. A mentor teacher may also provide assistance and guidance to more 

experienced teachers. 

24.8.2.2 Mentor teachers may provide staff development for teachers and may develop a special 

curriculum. 

24.8.2.3 A mentor teacher shall not participate in the evaluation of teachers. 

24.8.3 PROGRAM GOALS 

24.8.3.1 To provide assistance and support for the classroom teacher. The focus of assistance 

will be to new teachers; teachers new to a grade level; teachers expressing an interest 

in further professional growth or teachers interested in developing instructional teaching 

strategies. 

MVTA: 7 /01/2020-6/30/2023 49 



24.9 TERMS FOR MENTOR POSITION 

24.9.1 Term could be a minimum of one year or two years with reapplication rights for a total not to 

exceed three years. After two years has elapsed, a mentor may reapply. In the eventuality that 

there are not enough applications which meet the minimum objective criteria, the two years 

elapsed time may be waived and a mentor may then reapply after one year. 

24.10 CONDITIONS FOR MENTOR TEACHER 

24.10.1 A mentor teacher shall be a full-time classroom teacher during the period of assignment. 

24.10.2 Compensation: As assigned by the State Department of Education, $5,000.00 per year. If the 

State of California provides additional funding for mentor teachers, the District agrees to 

increase the mentor teacher stipends accordingly. 
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ARTICLEXXV 

CATASTROPHIC LEAVE BANK 

25.1 AUTHORIZATION 

Section 44043.5 of California Education Code authorizes the governing boards of school districts to 

establish a catastrophic leave program to permit employees of that district to donate eligible leave credits, 

as defined, to an employee when that employee or member of his or her family suffers from a catastrophic 

illness or injury, as defined, if prescribed conditions are met. The Catastrophic Leave Bank shall be 

administered by the Catastrophic Leave Bank Committee (CLB Committee). 

25.2 DEFINITIONS 

25.2.1 A catastrophic illness or injury is defined as a potentially life-threatening illness or a life­

threatening injury occurring after July 1, 1993, that is expected to incapacitate the employee or a 

member of the employee's family for an extended period of time, requires the employee to take 

time off from work for an extended period of time, and taking the extended time off work creates a 

financial hardship for the employee because he or she has exhausted all of his or her sick leave 

and other paid time off. Maternity and/or childcare leaves are not considered catastrophic unless 

they fall into the above category. Each claim will be handled on a case-by-case basis by the CLB 

Committee. 

25.2.2 Eligible leave credits are defined as sick leave accrued to the donating employee. 

25.2.3 The terms: donation, deposit, contribution, are interchangeable for the purposes of the 

Catastrophic Leave procedure. 

25.3 DONATIONS TO THE BANK 

Eligible leave credits may be donated to the Catastrophic Leave Bank within the conditions and restrictions 

outlined below: 

25.3.1 Participation in the Catastrophic Leave Bank is voluntary. Any regular certificated employee on 

active duty status shall be eligible to participate with a minimum annual deposit of one day. 

Donations of less than one day will not be accepted. Employees who elect not to join the 

Catastrophic Leave Bank upon first becoming eligible have a waiting period of thirty (30) duty 

days after joining the Bank (making a deposit) before becoming eligible to withdraw from the 

Bank. 

25.3.2 Additional contributions may be made at any time during the school fiscal year. Donators shall 

give written notice to the Business Office, with a copy to the Personnel Office for the donator's 

Personnel File, of his/her intent to contribute/transfer days to the Bank. The notice shall state 

clearly the number of days to be donated. The date of the notice shall become the effective 

transfer date. 

25.3.3 Donators may deposit up to a maximum of two (2) days to the Bank in any given fiscal year. * 
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